Annual Governanea and Accountability Return 2023/24 Form 3

#

To ba completed by Local Councils, Iniernal Drainage Boards and othar Smaller Authorities™

> where th2 highar of gross incomea or gross axpanditura exceeded £25,000 buti did not excaad
£6.5 million; or

whare the higher of gross incoms or gross axpanditure was £25,000

or less put that:

s gara unable to cartify thamszalves as exempi (fee payable); o

> have requested a limitad assurance raview (fes payable)

Guidance notes on complating Form 3 of the Annual Governance antl
Accountability Raturn 2023/24

1. Every smaller authority in England that either received gross income or incurred gross expenditure

exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Practices.

2 The Annual Governance and Accountability Return is made up of three parts, pages 3 o &:

> The Annual Internal Audit Report must be completed by the authority's inlernal auditor.
« Sections 1 and 2 must be completed and approved by the authority.
= Section 3 is completed by the external auditor and will be returned to the autharity.

. The authority must approve Section 1, Annual Governance Statement, before approving Se ction 2,
Accounting Statements, and both must be approved and published on the autharity website /webpage
before 1 July 2024.

. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exxempt, oris

requesting a limited assurance review, must return to the external auditor by email or past (ot both)
no later than 30 June 2024. Reminder letters will incur a charge of £40 +VAT:

s the Annual Governance and Accaountability Return Sections 1 and 2, together with
» a bank reconciliation as at 31 March 2024

- an explanation of any significant year on year variances in the accounting statements
« notification of the commencement date of the period for the exercise of public rights
» Annual Internal Audit Report 2023/24

Unless requested, do not send any additional documents to your external auditor. Your externa | auditor will
ask for any additional documents needed.
Once the external auditor has completed the limited assurance review and is able to give an o pinion, the

Annual Gavernance and Accountability Section 1, Section 2 and Section 3 — External Audizor Report
and Certificate will be returned to the authority by email or post.

Publication Raquirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following inform=tion on
the authority website/webpage:

Before 1 July 2024 authorities must publish:

> Notice of the period for the exercise of public rights and a declaration that the accounting st 2xtements
are as yet unaudited;

» Section 1 - Annual Governance Statement 2023/24, approved and signed, page 4

= Section 2 - Accounting Statements 2023/24, approved and signed, page 5

Not later than 30 September 2024 authorities must publish:

> Notice of conclusion of audit

« Section 3 - External Auditor Report and Certificaie

+ Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. It
is recommended as best practice, to avoid any potential confusion by local electors and intere sted
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annual Govemance and Accountability Retum constilutes the annual return referred ta in the Accounts and Audit Re g ulations 2015.
Throughout, the waords ‘extamal auditor' have the same meaning as the words 'local auditor' in the Accounts and Audit Regulztions 2015.

*for a complete list of bodies thal may be smaller authorilies refer to schedule 2 to the Local Audil and Accountability Act 2014,
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Guidanca noiss on complaiing Form 3 of the Annual Govarnancs ancl
Accountability Reiurn (AGAR) 2023/24

+ The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the autharity and properly initialled.

The authority should receive and note the Annual internal Audit Report before approving the Annual
Governance Statement and the accounts.
Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2024.
+ The Annual Governance Statement (Saction 1) must be aporoved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.
The Responsible Financial Officer (RFO) must certify the accounts (Sectian 2) before they are presented to
the autharity for approval. The authority must in this order; consider, approve and sign the accounts.
The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.
fou must inform your external auditor about any change of Clerk, Responsible Financial Ofiicer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.
Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AG AR covers all
the bank accounts. If the authority holds any short~term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide*.
Explain fully significant variances in the accounting statements on page 5. Do not just send a copy ofthe detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. [nclude complete numerical and narrative analysis to support the full variance.
If the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred.
Make sure that the accaunting statements add up and that the balance carried forward from the previous year
(Box 7 of 2023) equals the balance brought forward in the current year (Box 1 of 2024).
The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencementdate for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.
The authority must publish on the autharity website/webpage the infarmation required by Regulation 15 (2),

Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2024.

N ENEN \ <N ISt = [
2

All sections Have all highlighted boxes have been completed? i

Has all additional information requested, including the dates set for the period !
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report | Have all highlighted boxes beencompleled by theinternalaudilorand explanations provided?
Section 1

For any statement to which the response is 'no’, has an explanation been published?

Section 2 Has the Responsible Financial Officer signed the accounting statements before
presentation to the authority for approval?

Has the authorily's approval of the accounting statements been confirmed
by the signature of the Chair of the approval meeting?

Has an explanation of significant variations been published where required?
Has the bank reconciliation as at 31 March 2024 been reconciled (o Box 87 |

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds — have all disclosures been made if the autharity as a body corporate is a
[ sole managing rustee? NB: do not send trust accounting statements unless requested.

*Governance and Accountability for Smaller Authorities in England — a Practitioners’ Guide to Prooer Practices,
can be downloaded from www.nalc.gov.uk ar from www.ada.org.uk
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Annual Intarnal Audit Report 2023/24

WIGTON TOWN COUNCIL

wyaw wigtontown.com

During the financial yaar andsd 31 Warch 2024, this autharity's internal 2uditor acling independantly and on the
basis of an assassmeant of risk, carried out a szlective assessment of compliance with the relavant preceduras and
cenirols in operation and abtained appraopriate evidence irom the authority.

The internal audit for 2023/24 has been carried oul in accordance with this authority’s nesds and planned covearage.
On the basis of the findings in the arass examined. thz internal audit conclusions are summarisad in this table. Sst
out bzlow ara the objectives of intarnal contral and alongsids are the intarnal audit conclusions on whether, in all
significant respacts, the control abjectivas were being achievad throughout the financial yaar to a siandard 2dsquats
lo meet the needs of this authority.

I

A. Appraogriate accounting racords hava baen properly kepi throughout th2 financial yzar. .

|

8. This authority compliad with its financial regulations, payments wara supportad by invoicss, all } i
expandilura was approvad and VAT was apprapriately accounted ior. e !

C. This authority assessad the significant risks tc achieving its objectives and reviewed ins adequacy | A {
| of arrangements to manage these. 5\/ !

i
D. The pracapt of rales raquirsmeni rasultad (rom an adequate budgelary crocess; prograss against  {| Il |
tha budgat was regularly monitored; and raservas wera aporagriaia. i xf i |

. Expacted income was fully recaivad, basad an corract pricas, croperly racordad and premptly "
panked; and VAT was appropriatzly accounted for.

m

il

1

£. Pstty cash payments ware properly supportzd by recsipls, all pelty cash expendilure was approved |
and VAT apprapriately accouniad for. NOT (5 i

G. Salaries to amploy2es and allowancas to members wara paid in accardancs with this autharity's
approvals, and FAYE and NI requirements were properly zpplied.

I. Pariodic bank account r2concifiations wers praperly caried out during the yaar.

J. Accounting statements preparsd during lhe year were prepared on lha correct acceunting basis (recsipls
and payments or income and expendilura), agreed lo ths cash book, supperied by an adequala audit
trail from undarlying records and whera apprepriats debtors and craditors wara groperly racordad.
. I tha autherity cartifizd itsalf 25 axempt from a limitsd assuranca reviaw in 2022/23, it mat the
exemplion criteria and correclly declared itsell exempl. (If the authority hed a limited assurance
reviews af its 2022/23 AGAR tick “nol covered™) '/

v
H. Asset and invesimanls registers ware complate and accurate and proparly maintained. A
V’

. The aulhorily published Ue required information on a websit2wabpage up lo dale st (ke lims of the T -
internal audit in accordance with the relevant lzgislation. g

M. In the year covered by this AGAR, (e authorily correctly pravided for a period for the axarcise of ‘ [
public rights as required by the Accounts and Audil Regulations (during the 2023-24 AGAR paricd. i |
werz public rights in relation to the 2022-23 AGAR avidznced by 2 natice on the websita and/or i / [

___ 2uthonly approved minules coniimming tha dates sef). 3 ‘

M. The aulhorily has complied with the publication requiremants for 2022/23 AGAR NP
L (see AGAR Page | Guidance Moles). |

[ 0. (For local councils anly)
| Trust funds (including charitable) — The council met ils responsibililies as a rustee.

For any olher risk arzas identified by this autharity adequate controls 2xisted (ist any olhar risk areas on separate she=tsif needsad)

Date(s) intarnal audit undertaken Name of parson wio carried out the intarnal audit

Dalozlzony P5l06lms  Kocrael tany Apres ey
Signalura of persan wio

carricd outthe internal audit QQCQ,L/\/:j Date QS (Ob(?.C)ZE—

“If the response is 'no’ please state the implications and action bein ken t i
L 0 | and ac g taken to address any weakness in canzrol
identified (add separate sheets if needed). Y

"Nc_zte: [ the respanse is 'not covered' pleasa state whan the most recant intarnal audit work was done in this area and wheniitis

next planned: or. if coverage is not required, tha annual internal audit raport must explain why not (add saparate sheets if needed).
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Saction | = Annual Governance Statameant 2023/24

We acknowledge as the members of;

WIGTON TOWN COUNCIL

aur responsibility for ensuring that there is a sound system of internal control, including arrangemeants for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2024, that:

| esigiean i

fliseutlietys

1. We have put in place arrangemenls for affeclive financial prepared ils accounting statementls in accordance
managemen! during the year, and for the preparation of Vi with the Accounts and Audit Regulations.
Ihe accounting statements.

2

. We mainlained an adequale system of inlernal conlral
including measures designed lo prevent and detect fraud ‘/
and corruplion and reviewed its effecliveness.

mads proper arrangements and accepled re sponsibility
for safeguarding (he public money and rasourcesin
ils charga.

w

We look all reasonable sleps lo assure ourselves
that (here are na mallers of aclual or potential
non-compliance wilh laws, regulalions and Proper v
Praclices (hat could have a signlficant financial eifecl

on the abilily of \his authorily o conduct ils
business ar manage ils iinances.

has only done whal it has the legal power lo do and has
complied with Proper Praclices in dcing so.

=

. We provided proper appartunity during the year for
lhe exercise of 2lectors' rights in accordance vith the v
requirements of the Accaunls and Audit Regulations.

. We carrled oul an assessment of the risks facing lhis
aulhority and lock apprapriale sleps lo manage those /
risks, including the inlroduction of internal controls and/or
exlernal insurance cover where reguired.

during the year gave all persans interesled (h e opporiunily to
inspecl and ask queslians abaul this authori{y~ s accounts.

wu

| considered and documenled the financial andl ather risks it
faces and deall with them properly.

[=2]

. We mainlained lhroughout the year an adequale and
effeclive syslem of inlernal audit of lhe accounling ¥4
records and conirol systems.

arranged for a competent person, independe rit of lhe financial
controls and procedures, (o giva an objecliva view on whelher
inlernal conlrols meel lhe needs of this smalfer avthorily.

responded (o mallers brought (o its allention by inlernal and
| external audil.

~

. We look appropriate aclion on all mallers raised v
in reporis from internal and external audit.

[=]

. We considered whelher any liligation, liabilities or
commilments, evenls or lransaclions, occurring either
during or after the year-end, have a financial impact on V4
{his autharity and, where appropriate, have included them
in the accounling slalemenls.

(For local councils only) Trusl funds including
charilable. In our capacily as the sole managing
lrustee we discharged our accounfability
responsibililies (or lhe fund(s)/assels, including {
financial reporting and, if required, independent 1 v
examinalion or audit.

disclosad everything it should have aboul its D usiness aclivily
during the year including events taking place afer the year
end if relevant.

@

has mel all of its responsibililies wh ere, as a bady
corporale, itis a sole managing tru s tae of a local
lrust or lrusls.

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and clescribe

how the authority will address the wealknesses identified. These sheets must be published with the 2 nnual
Governance Statement.

This Annual Governance Stalement was approved at a
meeting of the authority on:

o6l 2074 “ gk
and recorded as minute reference: Chair OO en

T‘C&)N /OS /'ZOU‘I' Clerk Z.- ' IV\/M\

Signed by the Chair and Clerk of the meeting wvhere
approval was given:

www.wigtontown.com

Annual Governance and Accountability Return 2023/24 Form 3

Page 4 of 6
Local Councils, Internal Drainage Boards and other Smaller Authorities*



i \GEECL{UH.C SR
i : 7. Dl"Of /C’VL CE
28 IGESE ‘_V//M‘CL’ICSJIHLE'

, e er)@e@urmgarrunr@‘aum@u@ 5

‘[. Balances brought Total balances and reserves at the beginning ofrhe year
forward 107,984 171,932/ as recorded in the financial records. Value mustagree lo

Box 7 of previous year.

2. (+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Levies 350,000 360,000 received or receivable in the year. Exclude any grants

received.

3. {+) Total ather receipts Total income or receipts as recorded in the cashbook less

185,023 123,854 the precept or rates/levies received (line 2). Irclude any
granls received.

4, (-) Staff costs Total expenditure or payments made to and on behalf

of all employees. Include gross salaries and vvages,
221,088 234,448 employers NI confributions, employers pension
contributions, gratuities and severance paymenits.

5. (-) Loan interest/capital Total expenditure or payments of capital and inlerest
repayments 8,084 8,084 | made during the year on the authority's borrowings (if any).

8. (-) All other payments Total expenditure or payments as recorded iry the cash-

241,904 195,562 book less stalf costs (line 4) and loan interes t/capital
repayments (line 5).

7. (=) Balances carried Total balances and reserves at the end of the year. Must
forward 171,932 217,692| equal (1+2+3) - (4+5+6).

8. Total value of cash and The sum of all current and deposit bank acco unls, cash
short term investments 161,846 204,731| holdings and short term investments held as at 31 March —

To agree with hanit reconciliation.

9. Total fixed assets plus The value of all the property the authority owris - it is made
fong term investments 1,158,677 1,163,122 up of all its fixed assets and jong term investrnents as at
and assets 31 March.

10. Total borrowings The outstanding capital balance as at 31 Marchof all loans

152,853 147,390 from third parties (including PWLB).

1 la Dnsclosure note re Trust funds
(including charitable)

‘11b. Disclosure note re Trust funds
(including charitable)

A'll“,li
l—.l—

The Counctl as a body corporate acts as soje !rustee and
is responsible for managing Trust funds or as sels.

The figures in the accounting statements abo ve
exclude any Trust transactions.

| certify that for the year ended 31 March 2024 the Accounting
Statements in this Annual Gavernance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities - a
Practitioners' Guide to Proper Practices and present fairly
the financial position of this autharity.

Signed by Responsible Financial Officer before being 1
presented to the authority for approval

7. TN

Date

21 Sone Lol

I confirm that these Accounting Statements were
approved by this authorily on this date:

27106 | 2074

as recorded in minute reference:

oM (o6 [ 2oz

Signed by Chair of the meeting where the Acco unling
Statements were approved

oy 27
¥ lodbo
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Bzciion 3 - External Auditor’s Rsport and Ceriificats 2023/24

In respect of WIGTON TOWN COUNCIL

1 Respective responsivilities of the auditor and the authority
Our respansibility as auditors to complete a limited assurance raview is set out by the National Audit Office (NAQ). A limited
assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with International

Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would.

The UK Government has determined that a lower level of assurance than that provided by a full statutory audit is appropriate
for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Gove rnance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 {(AGN 02as issued by the NAQ on behalfof the
Comptroller and Auditor General. AGN 02 is available fram the NAO website —

https:/imww.nao.org. uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is respansible for ensuring that its financial management is adequate and effective and that il has
a sound system of internal control. The authorily prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

+ summarises the accounting records for the year ended 31 arch 2024; and
« confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor's limited assurance opinion 2023/24

(Excepl for the mallers reparted below)’ on the basis of our review of Seclions 1 and 2 of the Annual Govemance and Accounlabifity Return, in
aur opinion lhe informalion in Sections 1 and 2 of the Annual Governance and Accountability Relurn is in accordance with Praper Praclices and

no olher mallers have come lo our allenlion giving cause [or concern (hat relevanl legislation and regulalery requirements have not been mel.
{*delete as appropriale).

(continue on a separale sheet if required)

Olher mallers not affecling our opinion which we draw lo the attention of the authority:

{conlinue on a separate sheet if requirad)

3 External auditor certificate 2023/24

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governa nce and

Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014,
for the year ended 31 March 2024,

“We do not cerlify complelian because:

External Auditor Name

Exlernal Auditor Signature Date
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